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—  RMI EXAMPLE

TIME: 2:35 PM. SALES MANAGER: SS

DATE: 3/97XX

CATERING INQUIRY

ORGANIZATION: Canter/Hale Wedding

ADDRESS: 1414 E. 14th St., Anywhere STATE: AZ ZIP: 81414

NAME: Mrs. Andrew Hale PHONE: 262-2626

TITLE: Mother of the Bride

BUSINESS POTENTIAL

TYPE OF FUNCTION: Wedding Reception TIME: 7 pm~12:30 AM.

NO. OF PERSONS: 175 DATE: 8/22/%XX

ALTERNATIVE DATE: None

GUEST ROOMS: 5 ROOM RATE: (current rack)

Have you ever used the Ramada Anywhere?
Where are/were functions held?

No, but neighbor
had her reception here last year

BUSINESS CARD

CATERING MENU BROCHURE
MENU PRICE LIST ONLY
LETTER

CREDIT APPLICATION

RACK BROCHURE

AV SHEET
WEDDING INFORMATION

Catering Administration Manua!

ACTION: X TENTATIVE BOOKING
DEFINITE BOOKING
FUTURE BOOKING
MENU ACTION:
TO BE MAILED: ves X NO MENU: Wedding package
OTHER:
FOLLOW-UP BY: 3/18 HOLD SPACE UNTIL: 4/8
REPORT ON FOLLOW-UP—LOST DUE TO (check one)
SPACE RELEASE POLICY
PRICE NO SPACE SPACE NOT SATISFACTORY
(reason below)
OTHER
NO EXPLANATION GIVEN
CHECK LIST

ENCLOSURES REQUIRED FOR LETTER(S) CHECKED-OFF:

AIRPORT TRANSPORTATION BROCHURE

WWW.DZPEK.COM | il ok



AOLL B o i ¥ gaasild|
O a9 & et S Lh @alaiy Oy b9 St | “dalpall alalal| deds

Galial sl it sgde usY zasad AW J=ddl w09

Banquet Contract

Day, Date & Time of Event:

Company/Group Name:

Party Contact:
Tel # Fax # Email Address:
Address:

Event Title:

GUARANTEED MINIMUM NUMBER OF PEOPLE: *(to be completed by customer)
The finalized guaranteed number 1s required 48 hours in advance of the function and will be the minimum
number of people you will be charged for.

DEPOSIT:
A non-refundable deposit of $250.00 15 required when vou confirm vour date.

PAYMENT SCHEDULE:
Full pavment is due upon completion of your event and is based on the final count.

MENU CHOICES:

Soup/Salad: Entrée:
1.
-

Dessert: (if applicable)

1.
2.

b

Banquet Price per Person:
{Does not include 18% gratuity and sales tax)

Cancellation Policy: We require a minimum of 72 hours notice or a charge of one third of the estimated bill
will be applied to the credit card on file. 48 hours prior to the event we require a final head count and no further
changes to the menu.

Any questions call Sheri Moise, Banguer Coordinator, §31-818-3227 or email smoize@ comeast net

Customer Signature: Date:
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NoOGA HILTON GENEVE

BANQUETING DEPARTEMENT

Address

Name of the client:

INFORMATION BOARD

Date:

Master N°:
Telex:
Telephone:

Reservation N°:

Client:

Time

Type of Function

Rooms

N° Pers.

guaranted | CONFERENCE SEY UP

Room rental

Minerals ................
Writing pads / pencils . .. ..
Flip chart. .,

MENU:

Fr.

ORCHESTRA by hotel. . . .,
by client .. ..

Police authorization by hotet . .__h. ...
byclient....h. ...

TECHNICAL EQUIPMENT

Fr.

Simple bar {without

whisky,

LUNCH/DINNER
Minerals

Fr. MENUS

Simple print by our seif . . ..
Double print by our seff. . . .
Printbyclient............

NH 208

IMPORTANT: SIGNATURE AND COMDITIONS ON THE REVERSE SiDE OF THIS PAGE

]. ”&g~“..~.655‘;
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VMeeting Room Specifications - Ground Floor Meeting Rooms

Meeting Room Dimensions (ft) Setup Style

Cw e D M A =

ton palalyyis erence

Bluebonnet Ballroom |160' 7' 16' 11,360 1,500 (1,500 (750 900 1,500
| 40' 35' 16' 1,400 150 150 80 100 50
1] 40' 35' 16' 1,400 150 150 80 100 50
1] 40 71 16 2,840 300 300 160 |200 n/a
v 40' 7 16 2,840 300 300 160 |200 n/a
\Y 40’ 23 16' 920 100 100 55 60 40
Vi 40' 23' 16' 920 100 100 55 60 40
Vil 40’ 23 16' 920 100 100 55 60 40
I/ll - Combined 40 71 16 2,840 300 300 160 |200 n/a
I/1i/111 - Combined 80’ 7 16' 5,680 625 625 350 |420 70
V/VI/VII - Combined  |40' 71 16 2,840 300 300 160 |200 n/a
I/U/1I/1V - Combined 120’ 7 16' 8,520 920 950 540 640 n/a
Mockingbird 25' 60' 10’ 1,500 150 150 100 [140 60
A/B 25' 30' 10' 750 70 70 36 60 30
C/D 25' 30 10' 750 70 70 36 60 30
A 25' 15' 10' 375 35 35 18 30 15
B 25' 15' 10' 375 35 35 18 30 15
C 25' 15' 10' 375 35 35 18 30 15
D 25' 15' 10' 375 35 35 18 30 15
Brazos Amphitheater |73' 48' 18' 3,504 n/a n/a 150 |n/a n/a
Oakwood Ballroom 101" 75' 10'-15' 7,575 500 500 350 |400 n/a
North Forty 20’ 33 12’ 660’ 60 50 40 40 24
South Forty 20’ 33 12° 660’ 60 50 40 40 24
N & S Forty 20 66’ 12 1,320’ 120 100 80 80 48
Pre function Space 28.5 210’ 16’ 6,000’

ol paisll g cdlandl 2 daanll
..&53 3):!..& J‘MS’}@M%&!}S%L@AM! 319).4.’4 Q‘).qzj.l‘j QM‘ ;LC?T Z\.A.J.:.J‘ ua_;\\.‘aau.n
: ZLL‘).Q;QJQJA(CQUJA}QL@}J‘ :Lm!al.b»\.mfj a.q.gi‘ Q\_Jm&.”u.n/b.au(a.‘.al
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As the audience faces the head table:

Seat1 = Host of Function

Seat2 = Guest of Honor

Seat3 = Next Highest Ranking Person
Seat4 = Next in Rank

Seat8 = Person with Least Prominence |
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As the audience faces the head table:

Seat1 = Host of Function

Seat2 = Guest of Honor

Seat3 = Next Highest Ranking Person
Seat4 = Next in Rank

Seat8 = Person with Least Prominence |
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Wedding Set Menu
For Banquet

family style

Cold mezza

hummos

fattoush

tabouleh

muttabbal

mutawameh

bamiah motawama

assorted dolmas

marinated artichokes

shrimp and glass noodle salad
bocconcine, tomato, pine seeds and rocca

oven fresh rolls and arabic bread

Hot mezza

fatayer sabaneg
sambousek

cheese and pastirma rekak
chicken spring rolls

Main courses
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lebanese mixed grill, lamb, beef and chicken
steamed rice with saffron

spinach and potato gratin

gosht biryani

grilled lobster tails with herb butter

roast veal fillet with forest mushroom sauce
phad thai

sweet and sour prawns

desserts

fresh cut fruit in season

um ali

giant mocha panna cotta

white chocolate mousse with passion fruit
strawberry cheesecake

red currant meringue tart

freshly brewed coffee, leaf tea, herbal infusion or fruit tisane

fresh fruit juice, soft drinks, mineral water

S.R. 300 per person
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1. Bread & butter plate/knife 5. Dessert fork 9. Soup spoon
2. Salad fork 6. Coffee cup/underliner 10. Water glass
3. Fork 7. Knife

4. Napkin 8. Teaspoon 12. Salad knife

sLiuallg I ud) i 2 aui Alelis alals LeSlat 3061 el gol iyt e
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Hot Canapes oLl apbilestl
Sausage Rolls Gz
Mini Pizzas syt |3
Fish Fried lae e
Mini Hamburger FESYIAPYS
Quiche Lovraine o | PR A=
Meat Balls 4 iass

Beaf, Chichen, or _ils 17158 51 s i ol

Lamb mini kebab
Kobeba P
Anchovy Puffs iYL yillas
Snail in puff pastry 221 5all 5yudas
Mushroom tartlet Ol yall Lhe ediyls
Spring Rolls Moy i
Shrimp Fried Slia Gyrax
Fried Cheese Slae o
: Cold Canapes L aolilesyt LY
Egg Stuffed with olive Ol glima Gy
Roast Beef Ca Carugy
Turkey with Pineapple oebBLYL agy el
Cheese with Silver Onions ML o

WWW.DZPER.COM | i)l ok



AU B o
LAt 5 el & lasad 19 it Lait( ¢ 192

/

il Y

Gl il g At

el |
ALl l alalal! deds

Smoked Salmon Mousse

o> e bl euga

Roast Veal with Mandarin s slls gy sl
Anchovies with Cucumber HLaIl A gl
Chicken Liver pate ¥ s 4l
Smoked Salmon with Capers juleall ss 3 ae sl clac
Liver Mousse Y e 4l
Mini Tomatoes with Chicken Flyalls @bolels

Ll e pes Gl Gugs
Mushroom Cups with shrimp mousse

Lobster Medallions 5395l 45095
Shrimps Syt
Caviar Sleles
Roquefort 3 paEmgy (e
: Salads ot Y

Nicoise 3l gty

Cheese ]|

A la Russe Salad g Il Loy, atl Lo Al
Tuna Salad Lgs ddale
Greek Salad iolig il
Chefs Salad Caidl dali
Season Salad sl dali,
Falahin Arabic Salad s dal
Arugula Salad (LEs95) yumm ymdl s
Savarvies RYT3S PRES IS

Green Olives
Black Olives
Pickles

T Gy b
Sl Hsh

5 . o
J&.u.md.\m <
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Spicy Olives Ualdl ygus Hguh %

: Desserts cibigl=tt ¢

Fruit Tartlet 4o 5all &5y g3
Chocolate Mille Feuille Y gem gl alia
Cream Caramel Jalyso iy
Chocolate Mousse Y 9En & yuge
Fruit Salad FERPCSIN
Assorted French Pastries i yo gl dlen 33
Fruit Tartlet 4o 5ally &3 y45
Cheese Cake ol eles
Om Aly e al
Black Forest Cake Cys8 I &5y g3
Mille Feuille il
Fresh Fruit Cuts 5 ydudia 4l gn
: Mazza «)ul .o
Homous with Tehina il o
Mutabal Jeie
Tabouli alg
Labneh ddcd
Shanklish Oilenia L
Baba Ghanouj (Ssadl Hlaudld! dale) zsie Lily
Stuffed vine leaves umma aall 359
Potato Chips Ot udolUay
: Main Dishes i3 gLbLY 1
Leg of Lamb ol axs
Roast U.S. Sirloin of Beef Sy rEm pal 6 hs pls
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Shish Kebab, Shish Tawouk , Kofta awss. 549l oliss (s

Shrimp in Tomato Sauce ebledall (ogms B Grte -
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* Information required
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‘ Select a title j
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g First Name * Last Name *
Telephone * Company

e’

E-mail Address *

Event Details:

Date No. of People No. of Guest Rooms

| 26 j| 05 j‘ 2009 j ‘

Type of Events Events Setup
‘ Banquets j | Banquet (Lunch/Dinner) j

Additional Facilities (Please specify)

[

< | 2|

Additional comments or if you choose "Other" in the Events Type or Setup. Kindly specify

[

< | i
»

Previously held events at any Sino Hotel? » Yes No
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OUTSIDE CATERING AGREEMENT

The following is a list of rules & regulations for outside caterers using The Afrium Hotel. All reservations and

1.

agreements are made upon, and are subject to the following conditions:

A Release of Liability signed by the client must be on file one month prior.

2. The caterer must send a certificate of insurance (§1,000,000) and it must be an file at least one
maonth prior.

3. A list of equipment that is needed must be sent to the hotel no later than three weeks prior to the
avent.

4. A description of the menus and all items must be sent to hotel three weeks prior to the event.

5. It is the responsibility of the caterer to clean any area he is using including the kitchen areas or a
$500.00 cleaning fee will apply.

6. It is the responsibility of the caterer to make sure that all borrowed equipment is returned to the
hotel Banguet Manager. Any missing eguipment will be charged to the client.

7. It is the responsibility of the caterer to prepare and tray all food items. Caterer will display and
present food in a professional manner. Caterer must be completely ready with food to be placed
in chafer's 30 minutes prior to the event.

8. If stewards are needed for preparation or dish out they are available at a $75.00 per hour charge
each. Plated meals require one steward per 100 guests for dishing plates to servers.

9. If an engineer is needed the charge is $75.00 per hour.

10. The Caterer must go over all details of the menu with the Banquet Captain the day of event.

11. The Caterer should not only arrive early for prepping but also have enough back up food for the
event.

12. The Caterer must adhere to hotel policy while in the hotel

The Hotel will provide the following:

¢ Set up and clean up of the banguet room

« Buffet Tables, Chafing Dishes, serving utensils and complete table sets

*  Hotel servers

* Linen, glassware, china and silverware

Client’s Signature Date Caterer's Signature Date

The Atriwm Hovel
18700 MacArthur Blvd
Irvine, CA 92612
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